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Everyone Matters – Guidance on undertaking a research project 

When completing a research project use the following as a guide to help you 
structure the final piece of work. 

Step 1
•Be clear what you would like to achieve in the research work.

Step 2
• Identify the best places to gather the evidence related to the theme

Step 3
•Research statement - in one sentence show the reader what you want to 

prove through doing the research.

Step 4
•Write an intorduction using short references to the research evidence you 

have gathered and how these will help you prove your point.

Step 5
•Outline the main points of evidence using graphics and text

Step 6
•Produce a conclusion summarising what your research shows and how it 

proves the point you are trying to make.

Step 7
•Produce a bibliography of all the sources you have used for the research 

work.
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